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Quick Hits

ü Executive Summary
ü Keywords
ü Outcomes
ü Formatting (standard framework)
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Executive Summary
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Key Words
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Outcome-based Achievements

✗ Attended annual conference.
✓ Introduced company brand to 3K+ potential clients, 

participating as vendor at dealer conference. 

✗ Answered phones. ✓ Handled 20+ customer inquires on daily basis, 
maintaining 98% customer service rating. 

✗ Managed special projects. ✓ Drove capital investment initiative, leading cross-
functional team to achieve 100% of project deliverables 
2 months ahead of schedule and $50K below budget. 

✗ Responsible for timekeeping. ✓ Spearheaded staff scheduling for team of 18 FT 
employees, entering data for up to 200 timecards on 
monthly basis. 
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Recap

ü Executive Summary
ü Keywords
ü Outcomes
ü Formatting (standard framework)
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Level Up Your LinkedIn Game
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LinkedIn Landscape

SOURCE: The Social Shepard, Aug 2024

$75,000+ 
annual 
income

30-49 
years old

Bachelor's 
degree or 

higher49 million jobseekers
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Quick Hits

ü Headline
ü About 
ü Keywords
ü Overall Content & Formatting
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Headline

Key Words

Big Win

Enthusiastic 
Testimonial

Impact with
Accomplishment
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About Section

ü Tell your story
ü Demonstrate value
ü Incorporate key words
ü Enhance without duplication
ü Character limit = 2600
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Overall Content

40x

Industry and location

2+ past positions

Current position 
with description

Education

3+ skills

Profile photo

50+ connections
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Formatting
ü First-person conversational

! Tell your story
! Connect the dots

ü Visual appeal
! Characters
! Symbols
! White space

ü Reorder sections as needed
! Education
! Concurrent work experience
! Skills
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Recap

ü Headline
ü About 
ü Keywords
ü Overall Content & Formatting
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Networking For Success
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Quick Hits

ü Why 
ü How 
ü Who 
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“Do I have to?”

ü The MOST successful way to find your next job
ü 50 – 80% of job placements are attributed to 

networking
ü Should account for 70% of your job search 

activities
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Online Networking

ü Your network is your net worth
ü Connection = Recommendation
ü Consider the source
ü Know, like, and trust factor
ü Be consistent
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Smith

Bunt
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Connection Request - Desktop
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Connection Request - Mobile
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You know more people than you think!
Personal
• Friends, relatives, neighbors

Business
• Vendors, co-workers, conference attendees

Third Party
• Lawyer, accountant, dentist

Educational
• Teacher, classmates, alumni

Community
• Association/Club members, church goers
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Recap

ü Why 
ü How 
ü Who 
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